
APPLICATION

Incumbent to review 

guidance note

Incumbent to complete 

application form

Submitted to Diocesan
Email Address

Diocesan Administrator to 
collate information

REVIEW

Property Team and Safeguarding Team  to 

Review Suitability

Information issued to Property 

Team and Safeguarding Team

Recommendation to be made

No Yes

Reviewed by Archdeacon

 (informal conversation with member of 

clergy as necessary)

No

Response provided to Incumbent approved by 

Bishop

Reviewed by Archdeacon

 (informal conversation with member 

of clergy as necessary)

Yes

Response provided to Incumbent approved by 

Bishop

Yes

IMPLEMENTATION

Contact by Property Team to Incumbent to confirm lodger's details

Property Team to Draft Lodger Agreement

Lodger Agreement to be issued to Incumbent with Accompanying 

Translation to Lodger

Agreement to be signed by Incumbent and Lodger

Incumbent to forward signed agreement to the Diocesan Office

Offering lodging for refugees in Clergy Homes 
The approval process


